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Request for Proposals 
 

The City of Aurora is requesting written proposals from qualified consulting firms to assist with the 
development of a Five-Year Consolidated Plan and initial Annual Action Plan.  The Consolidated 

Plan addresses resources received from the Department of Housing and Urban Development (HUD) 

for program years 2020-2024, and includes the initial Annual Action Plan for the program year 

2020.  The City is an Entitlement Grantee under the U.S. Department of Housing and Urban 

Development (HUD), Community Planning and Development programs. As a HUD Entitlement 
Grantee, the City is required to develop a new plan every 5 years.  More detailed information is 

available in Section I – Scope of Services. 

 

Two (2) printed copies of the proposal will be required.  Priced proposals will be accepted at 9898 

East Colfax Avenue, Aurora, Colorado 80010, until 4:30 p.m., Thursday, January 31, 2019.  No 

late proposals will be considered. 
 

A TENTATIVE SCHEDULE of key dates for the project has been established as follows: 

 

December 2018- January 2019 Issue RFP, select consultant 

January 2019 – April 2019 Data research, needs assessment 

May 2019 – June 2019 Identify funding priorities, hold 

  community meetings 

July 2019  Public Hearings 

August 2019 – September 2019 Draft Plan 

October 2019 30-day public comment period 

November 15, 2019 Submit final plan to HUD   

 

Solicitation Process 
 

This Request for Proposals is being solicited under a fixed-firm price. All firms must submit a priced 

technical proposal addressing the items cited in Section III, Proposal Submittal, of this Request for 

Proposals.  Proposals will be evaluated and ranked based on the evaluation criteria outlined in 

Section III, Proposal Evaluation, to select a short list of consultants for further evaluation.  Only 
those firms who are placed on the short list on the basis of the evaluation criteria will be 

considered. Interviews with the short list of firms may be conducted. However, the City may elect 

to select firms from strength of proposals only. The City will then select the top ranked firm.  

 

Licenses 
 
The successful offeror, without additional expense to the City, shall be responsible for obtaining 

any necessary licenses and for complying with any applicable federal, state, and municipal laws, 

codes and regulations in connection with provision of the services.  The successful offeror, will 

be required to obtain an Aurora Business License.  The successful offeror shall provide the 

Aurora Business License number(s) to Chris Davis, Community Development Planner, at the 
time of contract signing. 

 

Amendments to the Request for Proposal 
 

The City of Aurora reserves the right to amend this Request for Proposals by an addendum at 

any time prior to the date set for receipt of proposals.  Addenda will be posted on the City of 
Aurora web site as soon as available and shall be the responsibility of the offeror to obtain all 

addenda.  Offerors registered for the paid bidding notification service shall be notified either by 

fax or email depending on the service that they have subscribed to.  If revisions are of such a 
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magnitude to warrant, in the City of Aurora’s opinion, the postponement of the date for receipt 

of proposals, an addendum will be issued announcing the new date. 

 

Confidentiality 
 

Proposals submitted to the City for consideration shall be subject to the Colorado Open Records 

Law, Section 24-72-201, et seq., C.R.S. Any confidential information in the offeror’s proposal 

shall be identified as such.  If any information is considered to be confidential, the offeror shall 

agree to indemnify the City of Aurora for any and all attorney fees that the City may incur in 
defending the withholding of such information by signing and returning the letter found in 

Section VII of this Request for Proposals.  Should the City receive a request for the release of any 

information in the offeror’s proposal in accordance with the open records law, the City will release 

only that information which has not been identified as confidential so long as Section VII has 

been signed and returned by the offeror along with the proposal.  Should the offeror choose not 

to sign and return Section VII, all information in the offeror’s proposal shall be considered 
releasable by the City.  Offerors will be notified of any open records requests prior to the release 

of such information. If, in the opinion of City’s legal counsel, the City is nonetheless compelled 

to disclose any portion of such information to anyone or else stand liable for contempt or suffer 

censure or penalty, the City may disclose such information without liability. 

 

Additional Information 
 

Proposals will be considered only from firms or individuals who are firmly established in an 

appropriate business, who are financially responsible, and who have the resources and ability to 

offer services in a professional and expedient manner. The City may request additional information 
as deemed necessary. Failure to provide such information may result in the proposal being 

considered non-responsive.   

 

The City of Aurora reserves the right to reject any and all proposals, to waive any informalities in 

the proposals received, and to accept the proposal deemed most advantageous to the best interest 
of the City. 

 

Questions regarding this Request for Proposals may be addressed to Chris Davis, Community 

Development Planner, by calling (303) 739-7938 or by emailing cdavis@auroragov.org. 

 

Consultant Acceptance of the Request for Proposals 
 

By submitting a proposal in response to this Request for Proposals, the Consultant accepts all of 

the conditions described in this Request for Proposals, including the Professional Services 

Agreement and agrees to abide by all final decisions made by the City. 

 

Respectfully, 
 

CITY OF AURORA, COLORADO 

 
 

 

        

Anita Burkhart, Community Development Manager 

 

 
 

 

mailto:cdavis@auroragov.org


4  |  P a g e  
 

Attachments: Section I Introduction 

 Section II Scope of Services 

 Section III Proposal Submittal 
 Section IV Proposal Evaluation and Selection  

 Section V Sample Agreement  

 Section VI  Insurance Requirements 

 Section VII Letter of Indemnification for Withholding Confidential Information 

 Section VIII W-9 Request for Tax Payer Identification 
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SECTION ONE: Introduction 
 
The City of Aurora, Community Development Division is requesting proposals from experienced 
consultants to assist with the development of a Five-Year Consolidated Plan and initial Annual 

Action Plan. The Consolidated Plan addresses resources received from the Department of 

Housing and Urban Development (HUD) for program years 2020-2024, and includes the initial 

Annual Action Plan for program year 2020. 

 

The Consolidated Plan assigns priorities and goals for the formula block grants the City of 
Aurora receives annually from HUD. These grants are: Community Development Block Grant 

(CDBG), HOME Investment Partnerships Program (HOME), and the Emergency Solutions 

Grants Program (ESG). Components of the Consolidated Plan include a needs assessment, a 

housing market analysis, and a strategic plan to determine goals, objectives and proposed 

outcomes for HUD funds. Additional information regarding Consolidated Plan requirements 
can be found on the HUD website at https://www.hudexchange.info/programs/consolidated-

plan/. 

 

Further, the new Consolidated Plan will also reflect the City’s Analysis of Impediments (AI), 

which is currently being updated and of which a final draft is expected soon. This updated AI 

originated as an Assessment of Fair Housing (AFH), for which the statutory requirement was 
postponed and thus required a transition to the AI.  As this document initially served the AFH 

requirements, it was developed in collaboration with the Housing Authority of the City and 

County of Denver (DHA), the City of Aurora, and the Housing Authority of the City of Aurora 

under an intergovernmental agreement (IGA) executed June 30, 2017. Other partners to the 

IGA, such as the Boulder County Housing Authority and Boulder Housing Partners, did not 
continue participation after the postponement of the AFH requirement. 

 

The City’s preferred timeline is to have the consultant team finalize the 2020-2024 

Consolidated Plan, including the 2020 Annual Action Plan, by late 2019. The planning process 

will necessarily include several phases to address the various required components of the plan 

as described above. Details of the services requested are described in Section II, Scope of 
Services, below.  

 

The selection of the successful bid will be based on the response submitted per Section IV, 

Proposal Evaluation and Selection, below, including proposed fee and time schedule. It is 

anticipated that a firm, fixed-price contract will be awarded following evaluation of responses, 

an interview, and negotiation with the most qualified firm(s). 
 

The City of Aurora is proud to offer equal opportunity in contract and agreement solicitation 

and award.  The City of Aurora does not discriminate because of age, race, color, sex, religious 

creed, national origin, marital status, sexual orientation or disability.  Furthermore, we 

encourage firms doing or seeking to do business with the City of Aurora to have equal 
opportunity programs.  If, between two or more firms offering services that otherwise appear to 

be equal, only one of the firms operates such a program and has effective program results, the 

City of Aurora may give preference to the firm or firms that operate equal opportunity programs 

with effective results. 

 

Those offering consulting services to the City of Aurora should submit with their proposal 
response a copy of any documents that describe their equal opportunity program, program 

results and a cover letter briefly describing the history, scope, applicability and results of their 

programs. 

 

https://www.hudexchange.info/programs/consolidated-plan/
https://www.hudexchange.info/programs/consolidated-plan/
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The City of Aurora encourages all written contracts or agreements with City of Aurora to 

incorporate a reference that affirms compliance with applicable non-discrimination, affirmative 

action and contract compliance laws. 
 

This RFP is a solicitation of firms to provide professional services with respect to the City of 

Aurora’s Community Development Division. The initial term for which the selected consultant 

is expected to provide these services ends November 2019.  The City may extend the term of 

service for additional periods or extend any period.  

 

Project Schedule 
 
Under the direction of the City of Aurora, Community Development Division, the selected 

consultant will develop the Consolidated Plan by November 1, 2019.  

SECTION TWO: Scope of Services 
 
OBJECTIVE 
 

The selected consultant will be responsible for assisting the Community Development Division 

with the development of a Five-Year Consolidated Plan for program years 2020-2024, within 

regulations published by HUD. The planning process shall be led by the consultant and will 

include the following mandatory components: 

 

• Data collection, outreach, and analysis relative to the required needs assessment 

and housing market analysis, and as needed based upon existing studies and 

reports; 

• Community Meetings and Public Hearings as required by the city’s Citizen 
Participation Plan; 

• Strategic planning using outcomes from the above processes to develop required 

elements such as: 

 Priorities for the allocation of funding resources, 

 Define the City’s Neighborhood Revitalization Strategy Area(s) (NRSA), 

 Goals to address the identified community needs, 

 Specific projects to achieve the prescribed goals pursuant to HUD funding 

parameters, and 

 Proposed measurable goal outcome indicators for each specific project in 

accordance with HUD accomplishment types; and 

• Annual Action Plan process to identify those elements of the strategic plan that will 
apply to the initial program year of the plan cycle (2020). 

 

Further requirements include the following: 

• All deliverables, processes, and planning methods must be developed in accordance 

with HUD rules and regulations; 

• Final Consolidated Plan should reflect the City’s Analysis of Impediments;  

• Consultant will assist with any modifications required by HUD if final plan is not 
approved upon initial submission;   

• Consultant must respond to all requests from city staff in a timely manner; and 

• Consultant must not release any information and data associated with the findings 

or research related to the services requested in this document to the community or 
public without the explicit approval from the City of Aurora. 

 

https://www.hudexchange.info/programs/consolidated-plan/consolidated-plan-regulations-and-federal-register-notices/
https://www.hudexchange.info/programs/consolidated-plan/consolidated-plan-regulations-and-federal-register-notices/
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DELIVERABLES 
 
 
The selected consultant is expected to provide the City the following deliverables at 

minimum: 

 

• Five-Year Consolidated Plan for program years 2020-2024, to be submitted 

electronically and to include the following complete elements as per HUD 

requirements: 

 

i. Executive Summary 

ii. Process  Overview,  including  details  on  consultation  and  citizen  

participation outreach efforts 

iii. Needs Assessment 

iv. Housing Market Analysis 

v. Strategic Plan 

vi. Annual Action Plan for program year 2020; 

 

• Separate submission of data, electronically, which informed the needs 

assessment, housing market analysis, and strategic plan for the 2020-2024 

Consolidated Plan and 2020 Action Plan; 

• Separate submission of public outreach and consultation comments, 
electronically; and 

• Facilitation materials, presentation files such as PowerPoint, and any sign-in 

sheets used for public meetings, stakeholder outreach, and other consultations 
as part of the planning process. 

 
TIMELINE 
 
The targeted date for completion of the draft plan is October 1, 2019 allowing for a 30 day 
public comment period before finalizing the plan in early November 2019.  The final plan 

should be completed by November 15, 2019** for submission to HUD in IDIS. 

 

An overview of the estimated timeline is as follows: 

 

December 2018- January 2019 Issue RFP, select consultant 

January 2019 – April 2019 Data research, needs assessment 
May 2019 – June 2019 Identify funding priorities, hold 

  community meetings 

July 2019  Public Hearings 

August 2019 – September 2019 Draft Plan 

October 2019 30-day public comment period 

November 15, 2019 Submit final plan to HUD**   
 
Proposals are due no later than Thursday, January 31, 2019 at 4:30pm MDT, via email 

to cdavis@auroragov.org. 

 

**Per HUD requirements, the City of Aurora’s Consolidated Plan is due to HUD no later 

than November 15, or 45 days prior to the beginning of the program year. However, HUD 
also requires that a grantee receive their annual allocation letter prior to submission of 

the Plan. As the City in recent years the city has not received this annual allocation 

letter until April – June of the program year, the plan was not submitted until after that 

time, within 60 days of the letter. Regardless, the City must take precautions to have a 

mailto:cdavis@auroragov.org


8  |  P a g e  
 

comprehensive record of the data collection, outreach, and analysis completed towards 

the end of 2019 in the event the annual allocation letter is received in a timely manner. 
 

SECTION THREE: Proposal Submittal   
 

A. Proposals must include an original transmittal letter on the firm’s business letterhead 

signed in ink by a representative authorized to contractually bind the firm to the 

proposal. 

 

B. General Firm Information 

Provide a brief description of your firm, including but not limited to the following: 
 

a. Name of the principal(s) of the firm. 

b. Name, telephone number, and email address of a representative of the firm 

authorized to discuss the proposal. 

c. Address(es) of all offices of the firm. 

d. Number of employees of the firm. 

e. Statement of whether there are any ongoing, pending, or potential legal actions 

against the firm. 

f. DUNS Number. 

g. Active Status In SAMS (System For Award Management).  

 

C. Professional Capacity/Statement of Qualifications 

 

1. Describe your firm and its capabilities.   

2. Detail the firm’s direct experience in providing expertise and consulting services 

related to the development of Five Year Consolidated plans and Annual Action 

Plans following the requirements specified in federal regulations.  Include your 

experience with HUDs Consolidated Planning tool, the eCon Planning Suite 

within IDIS.   

3. Indicate which principals and associates from your firm would be involved in 

providing services to the plan development. Provide appropriate background 

information for each person and identify his or her responsibilities.   

4. Provide a detailed list of a minimum of three references including a contact 

name, email address, and telephone number for organizations or businesses for 

whom you have performed similar work. 

5. Identify any conflict of interest that may arise as a result of business activities or 

ventures by your firm and associates of your firm, employees, or subcontractors 

as a result of any individual’s status as a member of the board of directors of 

any organization likely to interact with the Community Development Division 

and any programs that may be funded under the plan.   

 

D. Approach, Plan of Work, and Timeline: Explain the firm’s approach and suggested work 

plan to include anticipated participation by city staff in the completion of the plan.  

Suggest project milestones and provide estimates of project start dates and the time to 

completion based on the timeframe overview indicated in this RFP. 
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E. Fee Structure: The cost of services is one of the factors that will be considered in 

awarding this contract. Please provide a thorough breakdown of your proposed fees for 

this engagement. The information provided must support the reasonableness of your 

fees. 

The proposal should be submitted in the following format: 
 
1. Title Page - Show the RFP subject, the name of your firm, address, telephone number, and 

name of contact person, email address, and date.  

 

2. The proposal shall include an original proposal transmittal letter signed in ink by a 

representative authorized to contractually bind their firm to the proposal.  
 

3. Profile –  

 

a. Principal(s) of the firm;  

 

b. State the location of the office from which the services will be provided when not 
provided on-site. Contact information for a representative authorized to discuss the 

proposal;  

 

c. Describe the responder’s experience in the provision of services described herein and 

the number of years engaged in this type of work;  
 

d. Provide a representative list of current and prior projects/clients; 

 

e. Provide a minimum of three references including a contact person’s name and 

telephone number, for whom such services have been provided; 

 
f. State whether the responder has been involved in litigation within the last five years 

or if there is any pending litigation in any way arising out of the performance or delivery 

of services similar to those described herein. If so, provide a brief explanation of the 

issues involved and the outcome, if resolved. 

 
4. Summary of Qualifications – Familiarity with The development of Consolidated Plans and 

Annual Action Plans per HUD regulations. Identify each person who will be involved in the 

provision of services described herein. Describe each person’s qualifications, including relevant 

experience and education/training relevant to the development of consolidated plans.   

 

5. Needs Statement - Please state each requirement and discuss whether or not the responder 
can provide the described services, how the requirement will be met or the extent to which 

responder can meet the requirement.  

 

6. Work Plan and Project Schedule - Provide a work plan that includes a detailed scope of 

services and schedule for the firm’s proposal of activities required to successfully complete the 
project.  Explain the firm’s strategy for stakeholder involvement and communications, 

including any surveys, focus groups, public meetings and/or presentations. 

 

7. Availability - Provide a statement that responder is ready, willing and able to provide the 

services in accordance with this RFP and in accordance with respondent’s proposal if selected.  

 
8. Fees- 

 

a) Proposed total pricing for completion of the mandatory scope elements. 
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b) Itemize each major task proposed to satisfy the scope, indicating the number of hours 

required per staff member, the cost per task, and expected end product (one-page 

maximum). Consultant may break these tasks out differently than they are listed in the 
scope, as long as the tasks achieve the completion of the entire scope. 

c) Provide the hourly fee rate for all individuals involved in performing the services 

described above or below, plus fees for any additional services (i.e. travel), if applicable 

(one-page maximum).  

 

Additional Employment and Labor Standards  
 

Minority and Women Business Enterprises 

 

The City notifies all firms that minority and women business enterprises will be afforded full 

opportunity to submit proposals in response to this RFP and will not be discriminated against 

on the basis of race, color, national origin or ancestry. Firms hereby agree that upon the award 
of the contract, the firm will not discriminate against any person who performs work because of 

race, religion, color, sex, national origin or ancestry.  

 

If the individual, firm or organization qualifies under any of these categories, the individual, 

firm or organization shall set forth the basis so that the City of Aurora can determine which 
categories (s) are applicable.  

 

• Minority owned business firm  

• Woman owned business firm 

• Section 3 business firm  

 
The Offeror must insure that employees and applicants for employment are not discriminated 

against because of their race, color, religion, sex, national origin, disability, or familial status 

and those requirements of Section 3 of the Housing and Urban Development Act of 1968, as 

amended, are met.  

 
Equal Employment Opportunity 

  

During the performance of this Contract, the firm agrees as follows:  

 

• The firm will not discriminate against any employee or applicant for employment because of 

race, color, religion, sex, or national origin. The firm will take affirmative action to ensure that 
applicants are employed, and that employees are treated during employment, without regard to 

race, color, religion, sex, or national origin. Such action shall include, but not be limited to, the 

following: employment, upgrading, demotion, or transfer; recruitment or recruitment 

advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 

training, including apprenticeship. The firm agrees to post in conspicuous places, available to 
employees and applicants for employment, notices which may be provided by the City of Aurora 

setting forth the provisions of this nondiscrimination clause.  

 

• The firm will, in all solicitations or advertisements for employees placed by or on behalf of the 

firm, state that all qualified applicants will receive consideration for employment without 

regard to race, color, religion, sex, or national origin.  
 

• In the event of the firm’s noncompliance with the non-discrimination clauses of this Contract 

or with any of the said rules, regulations, or orders, this Contract may be canceled, terminated, 

or suspended in whole, or in part.  
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SECTION FOUR: Proposal Evaluation and Selection 
 

Each proposal shall be prepared simply and economically, providing a straightforward, concise 
description of the responder’s capabilities to satisfy the requirements of this RFP. Emphasis 

should be on completeness and clarity of content. 

 

The City reserves the right to select the proposal most responsive to the specific project needs. 

The City may invite one or more finalists to have key personnel who would be engaged in the 
provision of the services make presentation(s) and/or discuss the proposal.  

 

The City of Aurora will conduct contract negotiations with the firm(s) whose proposal is deemed 

most responsive to the project’s needs. Until the City acts formally to approve a contract, and 

until such contract is signed by both parties, the City is legally obligated in no respect. 

 
By this Request for Proposals, the City has not committed itself to undertake the work set 

forth. 

 

The City of Aurora reserves the right to reject any and all proposals, the right not to award the 

contract to the lowest and most responsive bidder, the right to require new proposals by 

rebidding the original or amended scope of services, and the right to enter into negotiations 
with one or more respondents. The City also reserves the right to request additional 

information or clarifications and to allow corrections of errors and omissions. The City reserves 

the right to make those decisions after receipt of responses. The City’s decision on these 

matters is final.  

 
The successful respondent must maintain all licenses, permits, and other authorizations 

necessary to provide the needed services as required by federal, state, or local laws. 

 

A Certificate of Insurance evidencing the minimum requirements set out in Section VI must be 

provided to and accepted by the city prior to commencement of any work. Any exceptions to the 

city’s standard language must be identified in the proposal. 

Evaluation Criteria 
 
Proposals will be evaluated based on the following criteria:  

 
1. Experience and qualifications of the responder and individuals to be involved in the 

provision of services presented in a straightforward, concise description;  

2. Availability and commitment of responder to provide the services immediately and 

expeditiously, as required within the timeframe presented within this request;  

3. Responder’s approach, plan of work, recommended schedules, and overall 

understanding of the City’s needs presented in a straightforward, concise description;  

4. References demonstrating a thorough understanding of requirements and regulations 

governing the Development of the Consolidated Plan a straightforward, concise 

description;  

5. Cost.  

 

Proposals will be evaluated in two phases. 
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Phase 1 

Potential or perceived conflicts of interest will be assessed, and may remove a proposal from 

further consideration. 
 

 

Phase 2 

Proposals that move to Phase 2 shall be evaluated based on the following criteria: 

 

          Max. Points 
       

1. Project understanding, approach and schedule   40 points 

2. Experience and availability of project team     30 points 

3. Experience on similar projects and record of performance  20 points 

4. Overall quality and responsiveness of proposal   10 points 
 

 

For additional information contact: Chris Davis, Community Development Planner, 

cdavis@auroragov.org or call 303-739-7938. 

 

mailto:cdavis@auroragov.org
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SECTION V: Sample Agreement 
 
 
 
 

PROFESSIONAL SERVICES AGREEMENT 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 

 
PROFESSIONAL SERVICES AGREEMENT 

 
CITY OF AURORA 

AURORA, COLORADO 
 

 
 

TITLE:  
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AGREEMENT 
 
 

This Agreement is made as of the    day of ________________, 2019 by and 
between the City of Aurora, Colorado ("City"), and “____________________________ ("Consultant"), 
a Colorado Corporation with a principal place of business at (Address, City, State, and Zip Code). 

 
WHEREAS, the City intends that Consultant shall perform professional services for the City; 

and 
 

WHEREAS, Consultant represents that it has the present capacity, is experienced and 
qualified to perform professional services for the City as hereinafter provided in this Agreement; 
 

NOW, THEREFORE, in consideration of the promises and mutual covenants and obligations set 

forth herein, the Parties mutually agree as follows: 
 
 
 
Section 1 – Scope of Work 

 
A. Consultant agrees to provide professional services as stated in the scope of work ("Work") 
specified in Attachment 1, attached hereto and incorporated into this Agreement. 

 
B. The City shall have the right to disapprove any portion of Consultant's Work on the Project 

which does not comply with the requirements of this Agreement.  If any portion of the Work is not 

approved by the City, Consultant shall proceed when requested by the City with revisions to the Work 

to attempt to satisfy the City's objections.  If said revised Work is acceptable, the City will provide 

prompt written approval.  Correction or completion of Work which does not comply with the 

requirements of this Agreement shall be made without adjustments to the compensation for 

Consultant's services provided for hereunder unless the revisions are made to Work previously 

approved for previous tasks, in which case, Consultant's compensation shall be adjusted.  It is the 

intent of the parties that Consultant shall promptly correct any defective, inaccurate or incomplete 

tasks, deliverables, services or other work, without additional cost to the City.  The acceptance of 

Consultant's services by the City shall not relieve Consultant from the obligation to correct 

subsequently discovered defects, inaccuracies or incompleteness resulting from Consultant's 

negligent acts, errors or omissions. 

 
C. Nothing in this Agreement shall be construed as placing any obligation on the City to proceed 

with any tasks beyond those which have been specifically authorized in writing by the City. 

 
D. The City may, from time to time and in conjunction with Consultant, request changes in the 

scope of the services to be performed herein.  Changes may include, but not be limited to, the type 

and scope of services provided by Consultant and the quantity or quality of Consultant's staffing for 

required services.  Such changes, including any increase in the amount of the Consultant's 

compensation, which are mutually agreed upon between the City and Consultant, shall be 

incorporated in written change orders, amendments or extensions to this Agreement. 
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Section 2 – Authority  

 
A. Anita Burkhart ("Project Manager'') is the City's Project Manager and the City's authorized 

representative.  The Project Manager is responsible for authorizing and approving all Work 

performed under this Agreement.   All Work to be performed by Consultant shall be authorized in 

writing by the Project Manager as provided by this Agreement.  All communications related to the 

Project shall be with the Project Manager and, in her absence, a person to be designated by her.  

The Project Manager is authorized to make decisions on behalf of the City related to the Work.  

The Project Manager shall be responsible for the day-to day administration, coordination and 

approval of Work performed by the Consultant, except for approvals which are specifically identified 

in this Agreement as requiring additional approvals. 

 
B. (Name)  ("Consultant's Representative") is Consultant's representative for the Work. 

Consultant's Representative shall have sufficient authority to represent and bind Consultant in 

those instances when such authority is necessary to carry out Consultant's responsibilities and 

obligations under the terms of this Agreement. 
 
Section 3 – Schedule  

 
A. In performing professional services pursuant to this Agreement, Consultant acknowledges 

that timely completion of the Work is critical and time is of the essence. Accordingly, all services to 

be performed under this Agreement shall be commenced immediately upon execution of this 

Agreement by the parties hereto, approval by the City as required by applicable law, issuance of a 

Purchase Order from the City, and in accordance with the milestone schedule set forth in 

Attachment 1, attached hereto and incorporated into this Agreement. 

 
B. The initial term of this Agreement shall run from the date of approval by the Project 

Manager and issuance of a notice to proceed until (Date).   Subject to the availability of appropriated 

funds, as provided elsewhere in this Agreement, and agreement between the City and Consultant 

concerning additional and/or continuing Work, as reflected in additional or revised scope(s) of work, 

this Agreement may be extended on an annual basis by the City by a written notice to Consultant 

after approval by the Project Manager.  

 
Section 4 – Compensation  

 
A. The compensation to be paid Consultant under this Agreement, as provided hereinafter, 

is intended to cover the entire cost of the professional services under this Agreement. The initial 

compensation of this Agreement shall not exceed __________________________ and 00/100 

dollars ($______________.00) as more fully set forth in Attachment 2, attached hereto and 

incorporated into this Agreement. Consultant agrees to cooperate fully with the City to keep the total 

compensation within this limit. 

 
B. This Agreement is subject to annual appropriation by the U. S. Department of Housing 

and Urban Development (HUD) and, in the absence of appropriated funds, the City may terminate 

this Agreement. The City has appropriated money for the 2019 fiscal year at least equal to the 

foregoing annual compensation for this work. The City may, from time to time and it its sole 

discretion, appropriate additional amounts to reflect extensions of this Agreement  beyond the close 

of the 2019 fiscal year and 
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additional and/or continuing scope(s) of work. Notwithstanding any other language in this Agreement, 
City shall issue no Change Order or other form of order or directive requiring additional compensable 
work that will cause the foregoing annual compensation to exceed the amount appropriated unless 
City gives Consultant written assurance that City has made lawful appropriations to cover the costs of 
the additional work. 

 
C. Nothing in this Agreement is a pledge of the City's credit, or a payment guarantee by the City 
to Consultant. The obligation of the City to make payments hereunder shall constitute a currently 
budgeted expense of the City, and nothing contained herein shall constitute a mandatory liability, 
charge, or requirement of or against the City in any ensuing fiscal year beyond the then current fiscal 
year. This Agreement shall never constitute a general obligation or other indebtedness of the City, or a 
multiple fiscal year direct or indirect debt or other financial obligation whatsoever of the City within the 
meaning of the Constitution and laws of the State of Colorado or of the Charter and ordinances of the 
City. In the event of a default by the City of any of its obligations under this Agreement, the Contractor 
shall have no recourse against any revenues of the City. Notwithstanding any language herein to the 
contrary, nothing in this Agreement shall be construed as creating a lien against any revenues of the 
City. 

 

D. The City shall pay Consultant in accordance with the terms of this Agreement as 

reflected in the Fee Schedule set forth in Attachment 2. 

 
E. Consultant shall submit monthly invoices to be approved by the City's Project Manager. 
Consultant shall submit its monthly invoices no later than close of business on the fourteenth (14th) 
calendar day of the month after which the work was performed; provided, however, that if that day falls 
on a weekend or holiday, then monthly invoices shall be submitted no later than close of business on 
the next regular business day of the month.  Upon submission of an approved Consultant invoice, in the 
proper form, to the City, payment shall be issued.  It is to be understood and agreed that the City may 
require up to thirty (30) days to process payment after date of receipt of invoicing. 
 
 
 
Section 5 – Staffing  

 
A. The Consultant personnel listed in the Consultant's proposal submitted in response to the 
City's RFP are essential to the proper performance of the services under this Agreement. 

 
The identified individuals are key persons and will be available to perform the Work.  Consultant agrees 
to make key personnel available as required to perform the Work as long as such persons are employed 
by Consultant.  Consultant shall obtain the prior written approval of the City before appointing other 
Consultant personnel as a substitute(s) for the key personnel.  The City reserves the right to reject 
proposed replacement personnel, or require the replacement of any Consultant personnel; however such 
City action shall not subject the City to any liability to Consultant nor be used by Consultant as an excuse 
for failure to meet the requirements of this Agreement. 

 

B. Consultant shall insure the quality, timeliness, and continuity of services are maintained 
through the duration of the project. Consultant shall avoid changes to the key personnel to the extent 
possible. 
 
 

 
  



Page 6 

 
C. Consultant shall inform the City in writing of any non-employee persons or firms it intends 

to hire to perform any Work required by this Agreement and shall keep the City informed of any 

changes or additions to this information.  The City shall approve in writing any additional firms prior 

to commencement of Work.  Consultant shall be responsible for any Work performed under this 

Agreement, including that portion of the Work performed by other individuals or firms. Nothing 

contained herein shall create any contractual relationship between any additional persons and/or 

firm(s) and the City. 
 
 
 
Section 6 – Insurance  

 
A. Consultant shall provide the appropriate certificates of insurance and Worker 
Compensation documents, at no cost to the City, as described in Attachment 3. The 
Consultant further agrees and understands that they are to maintain and keep in force the 
appropriate insurance policies throughout the term of this Agreement. 

 
B. Consultant shall be responsible for any injury to persons or damage to property to the 

extent arising from negligent or otherwise wrongful acts, errors and omissions of Consultant, its 

agents and employees.  If Consultant knows of the damage Consultant shall immediately notify the 

City.  If the City discovers the damage, City will notify Consultant immediately.  Repair shall be 

accomplished under City direction and to City specifications so property is in as good or better 

condition than before damage.  Consultant shall provide the City with a certificate of liability 

coverage in accordance per Attachment 3. 

 

C. The Consultant's policy will be primary and non-contributory with respect to any and all 
insurance policies purchased by the additional insured. 
 
 
 
Section 7 – The City’s Responsibilities 

 
A. The City shall: 
 

1. Provide necessary information to Consultant to facilitate Consultant in performing the 

Work;  

 

2. Give prompt notice to Consultant whenever the City observes or otherwise becomes 

aware of any deficiencies or discrepancies in the services provided;  

 

3. Furnish; or direct Consultant to provide, at the City’s expense, any necessary additional 

services;  

 

4. Examine all documents submitted by Consultant, and, if requested by Consultant, 

provide comments and decisions in a timely manner in order to allow the Consultant's 

work to proceed. 

 
B. Consultant shall not be liable for delays in performing the Work which are caused by 

the City, the City's other Consultants, or events which are outside the control of the Parties and 

could not be avoided by the exercise of due care. 
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Section 8 – Mutual Obligations 

 
A. This Agreement does not guarantee to Consultant any additional or future work except 
as expressly authorized herein. 

 
B. This Agreement does not create or imply an exclusive agreement between Consultant 
and the City. 

 
C. The services and any and all interests contemplated under this Agreement shall not be 

assigned or otherwise transferred except with the written consent of the City. 

 
D. All documents of any nature prepared by Consultant in connection with the services 

provided by Consultant under the terms of this Agreement shall become the property of the City. 

 
E. Consultant shall not utilize work product, data, information, results, and materials 

produced as part of its efforts under this Agreement for any promotional or public relations 

purposes whatsoever without the express, prior, written consent of the City. 
 
 
 
Section 9 – Termination  

 
A. Termination for Cause- In the event a material breach of this Agreement remains 

uncured following written notice of said breach by City, the City may immediately terminate this 
Agreement upon written notice specifying the effective date thereof; provided however, the City 

may, in its discretion and for good cause, allow Consultant to cure any breach or submit an 
acceptable plan to cure such breach within ten (10) days of such written notice. 

 
B. Termination for Convenience 

 
1. Change in City Policy. The City may terminate this Agreement at any time upon 

thirty (30) days’  notice specifying the date thereof, provided Consultant shall be compensated in 

accordance with this Agreement for all work performed up to the effective date of termination. 

 
2. The City's total liability under this Agreement, inclusive of termination costs, shall 

not exceed the lesser of total amount of this Agreement or the total amount of funds which have 

been appropriated specifically for this Agreement. 

 
3. Consultant shall be entitled to reasonable incurred costs for terminating its activities 

under this Agreement, including those of its sub-consultants, if this Agreement is terminated for the 
City's convenience; provided however, in no event shall the City's total liability to Consultant exceed 
the total amount of funds which have been appropriated specifically for this agreement. 
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C. Effect of Termination 
 

1. Termination Costs.  After receipt of written notification that this Agreement has 

been terminated under this section, Consultant shall incur no further costs other than reasonable 

termination costs associated with current activities. 

 
2. Ownership of Work Product. In the event of termination, all finished and 

unfinished Project deliverables prepared by Consultant pursuant to this Agreement shall become 

the sole property of the City, provided Consultant is compensated in accordance with this 

Agreement for all work performed in accordance with this Agreement up to the effective date of 

termination. Consultant shall not be liable with respect to the City's subsequent use of any 

incomplete work product, provided Consultant has notified the City in writing of the incomplete 

status of such work product. 

 
3. City's Right to Set-Off and other Remedies.  Termination shall not relieve 

Consultant from liability to the City for damages sustained as the result of Consultant's breach of 

this Agreement; and the City may withhold funds otherwise due under this Agreement  in lieu 

of such damages, until such time as the exact amount of damages, if any, has been determined. 

 
4. If this Agreement is terminated for cause as provided in this section and it is 

subsequently determined that the City's termination of this Agreement for cause was improper, 

then the termination for cause shall be considered to be a termination for convenience and the 

procedures in this section related to a termination for convenience shall apply. 

 
 
Section 10 – Miscellaneous Provisions  

 
A. Consultant, at all times, agrees to observe all applicable Federal and State of Colorado 

laws, Ordinances and Charter Provisions of the City of Aurora, and all rules and regulations issued 

pursuant thereto, which in any manner affect or govern the services contemplated under this 

Agreement. 

 
B. Consultant shall not discriminate against any employee or applicant for employment on 

the basis of race, color, national origin, ancestry, age, sex (gender), religion, creed, or physical or 

mental disability.  Consultant: 

 
1. Shall adhere to lawful equal opportunity guidelines in selecting employees, 

provided that no person is illegally discriminated against on any of the preceding bases.  This 

provision shall govern, but shall not be limited to, recruitment, employment, promotion, demotion, 

and transfer, and advertising therefor; layoff or termination; rates of pay or other compensation; 

and selection for training, including apprenticeship; 

 
2. Shall post, in all places conspicuous to employees and applicants for 

employment, notices provided by the State of Colorado setting forth the provisions of this 

nondiscrimination clause.  All solicitations and advertisements for employees placed by or on 

behalf of the Consultant, shall state that Consultant is an equal opportunity employer; 

 
3. Shall cause the foregoing provisions to be inserted in all subcontracts for any 

work contemplated by this Agreement or deemed necessary by Consultant, so that such 

provisions are binding upon each sub-consultant; 
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4. Shall keep such records and submit such reports concerning the racial and ethnic 

origin of employees and of applicants for employment as the United States, the State of Colorado, 

the City of Aurora, or their respective agencies may require; and, 

 
5. Shall comply with such rules, regulations and guidelines as the United States, the 

State of Colorado, the City of Aurora, or their respective agencies may issue to implement these 
requirements. 

 
C. Consultant agrees that it shall not hire or make an offer of employment to a Key City 

employee as an independent contractor or employee during the term of this agreement.  "Key" City 

employees include those City employees who are in management or other senior positions who 

have responsibility for reviewing, awarding or making recommendations on contract proposals, and 

making recommendations to change any existing City of Aurora contract.  This prohibition concerning 

Key City employees shall continue for the first 6 months following a Key City employee's termination 

of employment with the City.  The terms specified in this section shall apply to all sub-consultants 

hired by Consultant for the performance of this Agreement. 

 
D. By executing this agreement, Consultant acknowledges an understanding of and expressly 

agrees that all work performed under this Agreement is that of an independent contractor.  An 

independent contractor is not a City of Aurora employee and as such is not entitled to Workers' 

Compensation benefits.  Consultant is obligated to pay Federal and state income tax on any monies 

earned pursuant to the contractual relationship.  It is expressly understood between the City of 

Aurora and Consultant that Consultant, as an independent contractor, is not entitled to 

unemployment insurance benefits unless unemployment compensation coverage is provided by 

Consultant or some entity other than the City of Aurora, Colorado. 

 
E. All notices, demands, or other documents or instruments required or permitted to be served 

upon either Party hereto shall be in writing and shall be deemed duly served when delivered in person 

to an officer or partner of the Party being served, by facsimile transmission or when mailed certified 

or registered mail, return receipt requested, postage prepaid addressed to parties at the addresses 

stated below: 

 
City:  Community Development Division 

9898 E. Colfax Avenue 
 2nd Floor 

Aurora, Colorado 80010 
 

 
 

Consultant Representative: ___________________________ 

____________________________
__________________________ 

  __________________________ 

 

 

Section 11 – Examination of Records (This section applies if this Agreement exceeds $10,000.00.) 
 
A. The Internal Auditor of the City of Aurora, or a duly authorized representative from the City 

of Aurora shall, until three (3) years after final payment under this Agreement, have access to and 

the right to examine any of the Consultant's directly pertinent books, documents, papers, or other 
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records involving transactions related to this Agreement. 

 
B. Consultant agrees to include in first-tier sub-consultants under this Agreement a clause to 

the effect that the City's Internal Auditor, or a duly authorized representative from the City of Aurora 

shall, until three (3) years after final payment under the subcontract have access to and the right 

to examine any of the Consultant's directly pertinent books, documents, papers, or other records 

involving transactions related to the subcontract.  "Subcontract," as used in this clause, excludes 

(1) purchase orders not exceeding $10,000.00 and (2) subcontracts or purchase orders from public 

utility services at rates established to apply uniformly to the public, plus any applicable reasonable 

connection charge. 

 

C. The periods of access and examination as noted above for records relating to (1) litigation 
or settlement of claims arising from the performance of this Agreement, or (2) costs and expenses 
of this Agreement to which the City, acting through its duly authorized designee, has taken 
exception, shall continue until such appeals, litigation, claims, or exceptions are finally resolved. 

 

 
Section 12 – Illegal Alien 
 
A. UNLAWFUL EMPLOYEES, CONTRACTORS AND SUBCONTRACTORS: Consultant 

shall not knowingly employ or contract with illegal aliens to perform work under this Contract. 

Consultant shall not knowingly contract with a subcontractor that (a) knowingly employs or 

contracts with illegal aliens to perform work under this Contract and (b) fails to certify to the 

Consultant that the subcontractor will not knowingly employ or contract with an illegal alien to 

perform work under this Contract. 
 
 
B. VERIFICATION REGARDING ILLEGAL ALIENS:  By executing this contract, Consultant 

confirms the employment eligibility of all employees who are newly hired for employment to perform 

work for this project through participation in either the Federal E-Verify program or the Colorado 

Department of Labor Department Program. 
 
 
C. LIMITATIONS: Consultant shall be prohibited from using either the Federal E-Verify 

Program or the Colorado Department of Labor Department Program procedures to undertake pre-

employment screening of job applicants. 

 
D. DUTIES OF CONSULTANT: If Consultant obtains actual knowledge that a 

subcontractor performing work under this Contract knowingly employs or contracts with an 

illegal alien, the Consultant shall be required to: 

 
1. Notify the subcontractor and the City within three days that the Consultant has 

actual knowledge that the subcontractor is employing or contracting with an illegal alien; 

and 

2. Terminate the subcontract with the subcontractor if, within three days of receiving 

the notice the subcontractor does not stop employing or contracting with the illegal alien; 

except  that the Consultant shall not terminate the contract  with the subcontractor if the 

subcontractor provides information to establish that the subcontractor has not knowingly  

employed or contracted with  an illegal alien. 

 

E. DUTY TO COMPLY WITH STATE INVESTIGATION: Consultant shall comply with any 

request made by the Colorado Department of Labor or the City in the course of an investigation that 
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the Department or the City is undertaking 

 
F. DAMAGES:  Notwithstanding any other provisions within this contract, if the Consultant 

violates any of the above provisions regarding illegal aliens the City may terminate this contract for 

cause and the Consultant may be liable for consequential damages. 
 
 
Section 13 - Indemnification 
 
A. To the fullest extent permitted by Laws or Regulations, CONSULTANT shall indemnify, defend 

and hold harmless the City and the City's Consultant(s), their officers, directors, agents and employees 

from and against all Claims, damages, losses  and expenses, direct, indirect or consequential 

(including but not limited to fees and charges of engineers, architects, attorneys, and other 

professionals and court proceedings or other alternative dispute resolution costs) arising out of or 

resulting from the performance of the Work, provided that any such Claim, damage, loss or expense 

(a) is attributable to bodily injury, sickness, disease or death, or to injury to or destruction of tangible 

or intangible property (other than the Work itself) including the loss of use resulting there from and (b) 

is caused in whole or in part by any negligent act, error or omission of CONSULTANT, any 

Subcontractor, any person or organization directly or indirectly employed by any of them to perform 

or furnish any of the Work or anyone for whose acts any of them may be liable. 

 
B. In any and all Claims against the City and the City's Consultant(s), their officers, directors, 

agents and employees by any employee of CONSULTANT, any Subcontractor, any person or 

organization directly or indirectly employed by any of them to perform or furnish any of the Work or 

anyone for whose acts any of them may be liable, the indemnification obligation under the above 

Paragraph  shall not be limited in any way by any limitation on the amount or type of damages, 

compensation or benefits payable by or for CONSULTANT or any such Subcontractor or other person 

or organization under workers' compensation acts, disability benefit acts or other employee benefit 

acts. 

 
C. Nothing herein is intended to be or shall be construed to be a waiver of the City's 
governmental immunity under C.R.S. Section 24-10-101, et seq, as amended. 

 
D. All representations, indemnifications, warranties and guarantees made in, required by or 

given in accordance with the Contract Documents, as well as all continuing obligations indicated in 

the Contract Documents, will survive final payment, completion and acceptance of the Work and 

termination or completion of the Agreement. 
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In WITNESS WHEREOF, the Parties hereto have executed this Agreement as of the day 

and year first above written. 

 

 

 

APPROVED AS TO FORM:  

   

   

Tim Joyce    Date 

Assistant City Attorney 

 

CITY OF AURORA, COLORADO 

 

   

Malcolm Hankins, Director             Date 

Neighborhood Services Department 

 

   

Anita M. Burkhart, Manager  Date 

Community Development Division 

 

CONSULTANT 

By:   

Name:   

Title:   

Date:  , 20  

 



 

Exhibit D 

SECTION VI: Insurance Requirements 

 

These Insurance Requirements will be an exhibit attached to the Contractual Agreement effective as of the date of 
the agreement and while Services are being provided to the City.   

During the term of this Agreement and until final acceptance by the City of all work covered by the 

Purchase Order or contract, the Consultant performing services under this agreement shall provide, pay 

for and maintain in full force and effect the types and minimum limits of insurance, as indicated below, 

covering the Consultant, their  employees, subcontractors or representatives, along with the activities of 

any and all subcontractors retained by the or the activities of anyone employed by any of them, or their 

representatives or anyone for whose acts they may be liable. 

 

Commercial General Liability Insurance. The Consultant shall maintain commercial general liability 

insurance covering all operations by or on behalf of the Consultant on a per occurrence basis against 

claims for personal injury (including bodily injury and death) and property damage (including loss of use). 

Coverage will include, if appropriate for the scope of services: Products and Completed Operations, 

Contractual Liability and a Waiver of Subrogation.  The City, its elected and appointed officials, 

employees, agents and representatives shall be named as Additional Insureds by endorsement. 

 

Minimum limits: 

$2,000,000 each occurrence 

$4,000,000 general aggregate 

$4,000,000 products and completed operations 

 

Commercial Automobile Liability Insurance. The Consultant shall maintain business automobile liability 

covering liability arising out of the operation of any vehicle (including owned, non-owned and hired 

vehicles) with minimum limits of $1,000,000 combined single limit each accident. 

 

Workers' Compensation and Employers Liability Insurance. The Consultant shall maintain Worker's 

Compensation Insurance with limits in accordance with the provisions of the Workers' Compensation 

Act, as amended, by the State of Colorado.  Additionally, the Consultant shall maintain Employers Liability 

Insurance with minimum limits of:  $1,000,000 bodily injury for each accident, 

$1,000,000 bodily injury by disease each employee and $1,000,000 bodily injury disease aggregate. 

 

Umbrella/Excess Liability Insurance. The Consultant shall maintain umbrella/excess liability insurance on 

an occurrence basis in excess of the underlying insurance described in this agreement which is as least 

as broad as the underlying policies. Policy limits with minimum limits of not less than Two Million Dollars 

($2,000,000} per occurrence.  The City, its elected and appointed officials, employees, agents and 

representatives shall be named as Additional Insureds by endorsement. 

 

Subcontractor's Insurance It shall be the responsibility of the Consultant to ensure that subcontractors 

maintain: 

 

Commercial General Liability insurance with minimum limits of $1,000,000 per occurrence, 

$2,000,000 general aggregate and shall name the City of Aurora as an additional insured; and 
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Worker's Compensation Insurance with limits in accordance with the provisions of the Workers' 

Compensation Act, as amended, by the State of Colorado and Employers Liability Insurance with 

minimum limits of:  $1,000,000 bodily injury for each accident, $1,000,000 bodily injury by disease each 

employee and $1,000,000 bodily injury disease aggregate. 

 

The Consultant is responsible for verifying that the subcontractor's insurance is in effect prior to 

commencement of work and throughout the time that the subcontractor performs work on the project. 

Any subcontractor which ceases to provide insurance coverage as set forth above must be removed from 

the project until such time that insurance coverage can be verified as in full force and effect. 

 

Limits of Insurance.  The total limits of general and excess liability insurance set forth above may be 

provided to the City using a combination of primary and excess liability insurance. 

 

Additional Insured.  The Consultant shall name the City of Aurora, its elected and appointed officials, 

employees, agents and representatives as additional insureds by endorsement for the Commercial 

General Liability, Auto Liability and Excess Liability insurance policies and the certificate of insurance will 

include this specific language along with a copy of the endorsement. 

 

Certificates of Insurance. Upon the execution of this Agreement, the Consultant shall provide certificates 

of insurance to the City of Aurora demonstrating that at the minimum coverages required herein are in 

effect. Consultant agrees that the required coverages will not be reduced, canceled, non-renewed or 

materially changed without thirty (30) days prior written notice to the City. 

 

All certificates of insurance must be kept in force throughout the duration of the services. If any of 

Consultant's or its subcontractor's coverage is renewed at any time prior to completion of the services , 

the Consultant shall be responsible for obtaining updated insurance certificates for itself and such 

subcontractors from the respective insurance carriers and forwarding the replacement certificates to the 

City within five (5) days of the expiration date of any previously delivered certificate. 

 

The minimum A.M. Best rating of each primary insurer shall be A- X and the minimum A.M. Best rating 

of each excess insurer shall be A- VIII. The Consultant shall provide copies of insurance policies to the City 

Risk Manager upon request. 

 

Any of the minimum limits of insurance set out herein may be raised or lowered at the sole discretion of 

the Risk Manager for the City of Aurora in response to the particular circumstances giving rise to the 

contract. The Consultant's policy will be primary and non-contributory with respect to any and all 

insurance policies purchased by the additional insured. 

 

In the event that the contract involves professional or consulting services, in addition to the 

aforementioned insurance requirements, the contract shall also be protected by a Professional Liability 

Insurance policy as set forth below: 

 

Professional Liability Insurance.  The Consultant shall maintain professional liability insurance with 

minimum limits of One Million Dollars ($1,000,000), covering those claims which arise out of the 

negligent acts or omissions of the Consultant, its Subcontractor and any other parties for whom it may 

be liable including without  limitation, bodily injury, personal injury, property damage and including a 

contractual liability endorsement specifically applicable to the insurable indemnity obligations set forth 
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herein which Professional Liability Insurance shall be carried on a claims-made basis maintained in full 

force and effect for the term of this Agreement and, to the extent possible, for a minimum period of 

Three (3) years after the completion of any and all of Consultant's Services hereunder.  Any retroactive 

date or prior acts exclusion to which such coverage is subject shall pre-date both the date upon which 

any services hereunder are commenced and the date of this Agreement.  In the event that coverage is 

renewed during the original term of any subsequent term of this agreement, endorsement(s) for the new 

policy(ies) shall be delivered within five (5) days after renewal. 

 



 
 
 
 
 
 
 
 
 

SECTION VII: Letter of Indemnification 
 
 
Re: Request under the Colorado Open Records Act 
 

Request for Proposal – Development of Five-Year Consolidated Plan 2020-2024 
 
Proposals submitted by offerors in response to the City of Aurora’s Request for Proposal are subject 
to the Colorado Open Records Act.  The City agrees not to release any information that is clearly 
marked as confidential and/or proprietary in your proposal pursuant to C.R.S. 24-72-201. 
 
By having an authorized officer of the company sign below, offeror agrees to indemnify the City of Aurora 
for any and all attorney fees that the City may incur in defending the withholding of such information. 
 
 
 
 
 
          
PROPOSER  
 
By:          
Signature       
 
       
Name (Type or Print) 
 
      
Title 
 
      
Date  

 
 

Neighborhood Services Department 

Community Development Division 
9898 E. Colfax Avenue, 2nd Floor 
Aurora, Colorado 80010 
303.739.7280 
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1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

Individual/sole proprietor or 
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) ▶ 

Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions) ▶

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)

(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.) See instructions.

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 
U.S. person ▶ Date ▶

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual
funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

• Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.
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